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ABSTRACT 
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ISSUES 
SKILLS 
APPLICATION 



Objectives 
Addressed by 
This Lesson 



CowuBicatkMi Skllli 
IS The learner will identify, 
ooUect, or fdect mfonnation nd 
ideal. 

2J The learner win apply, extend, 
and expaid on mfonnatian and 
oonoepu. 



ConpuUr SklUa (Gr. 2) 

2 A Identify word prooeiaing teimi 
(e.g., word prooeiiing, cunor, load, 
save, print). 



InfomaUon Skills 
lA The learner wiU relate ideas and 
nfoimatiao to life experienoes. 

IS The leainer wiU oommunicaie 
leading, listening, and viewing 
experiences. 



Computer Skills 
Curriculum 

Title: Zap It! 

Grade: 2 

Competency 2.4: Identify word processing terms (e.g., word processing, 
cursor, load, save, print). 

Measure 2.4.1: Given a list of word processing terms, circle the correct 

term as the teacher describes or models each term. 

iMaterials Needed: Computer with LCD palette and oveihead projects at connection 
to a large TV/monitor, word {Hocessing software, 2 sets: large and small cards with 
wMd processing terms; Zap It! worksheet (included). 

Tune: Three, fifteen minute sessions; repeat as necessary. 

Activities 

Pre- Activities: 

Teacher Preparation 

I . Plan to introduce the vocabulary fw this lesson in three separate activities: 

One session: 

word processing- A process using a computer to input, edit, and output text; a 
computer implication that resembles typewriting but allows instant correction of 
errcKS, moving text to different locations, and other editing functions. 

cursor- A highlighte d at bright sometimes blinking line or other ma* that stows 
where the next letter w character will appear. Sometimes the cursor is a special 
picture or icon. 

One session: 

save- To store a file on diskette or hard drive fm future use. 
load- To pjuw a program w file into a computer's memtHy. 

One session: (Also, review all terms.) 

print* To produce a copy of the document onto paper, computer screen, w 
diskette. 

Plan to use a computer, LCD palette at large monitor and a word processing 
program fiv these activities. 

Iwith the Students 

I I . Discuss with students the ways a computer can be used (i.e., games, to help learn 
new skills, writing). 

2. Type the list generated by the smdents as they give 
it to you. 

3. Ask the children to describe what you’re doing and 
introduce the concqit of a word [Hxxxssor. 
fmphagi7i». that you are using word processing 

software to type their list of computer uses. The 

tParhiT should state that word processing software 
is used for writing. 

4. Point to the cursor and explain why it is important 
and its use. 
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PROCESSING 



Notes: 



1 5. Give students an opportunity to type in their names. Introduce the concept of saving 
a file, then save the file in use. liNames. 

1 6. Shut down the computer. Ask students to tell you what they think happened to their 
name list Introduce the concept of loading a file. Then load the file called Nan^. 

17. Print the Warner file for the students to see. Ask them if the list is the same ot if it 
changed any. 

I 8. Review all terms. 



Activity: 

1 . Divide the class into relay teams. 

1 2. Have two sets of word processing terms printed on cards at the front of the room. 

3. also has a Set of the tmns printed on small cards. 

1 4. Call out a term and have the first team member in each relay team "zap" the larger 
card by sticking the smaller card to the largrt- one. 

1 5. Students do this several times until they are comfortable with the words. Each team 
gets a point for each correct answer. 

1 6. Review the meaning of the terms. 

1 7. Read the of a word processing term, letting team members run to the front 

of the room with the ctwrect term. Each team gets a point for each correct answer. 

I 8. Re pea t the activity until students are comfortable with the word processing terms. 
You may wish to do this activity several times during a week. 



Follow-ut): 

1 . In small groups, a student plays the role of teacher to describe a word processing 
term and the students name the term. This activity is rqieated until all students have 
had a turn “being the teacher." 

1 2. Given a list of recent classroom activities, have the students put a check beside the 
that they could do, using word processing software. 



Measure 

Tell that they are going to review the word processing terms that they have 

learned. Pass out the worksheet of word processing terms. With the terms on a 
wtrtsheet, describe a word processing term. Give students time to identify the correct 
response by marking a "z" across the term that matches the description. The teacher 
I should reteach and provide additional practice as necessary. 

Terms: 

1. word processing ^ 

2. load 

3. print 

4. cursor 

5. save 
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TiUe: Zap It! 

Grade: 2 

Competency 2.4: Identify word processing terms (e.g., word processing, 
cursor, load, save, print). 

Measure 2.4.1: Given a list of word processing terms, circle the correct 

term as the teacher describes or models each term. 



Student Name: 



Date: 



Directions: Listen to your teacher's description. "Zap" the answer by marking a 
"Z" across the terni that matches the description. Be sure to listen 
before you "zap" your answer. Raise your hand if you have trouble 
reading a term.- 
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ISSUES 
SKILLS 
APPUCATION 



Oblectives 
Addressed by 
This Lesson 



CwHiHBlcitfcia SkDIi 
1 J The learner will ^)|dy 
pfq»fitk»ftntegiettooompie- 
hcnd or oonvey experienoBi and 
mformation. 

li The leanierwiD identify, 

or idea infonntfion aid 

ideal. 

13 The learoer wiD apply, extend, 
and on infonnatian and 

oonoepii» 



ConputarSkUlafGr.l) 

23 Dcmonitiite beginning word 
prooeuing technique! of entering 
home low woidi, living, 
prinling, and letiieving text. 



Informnllon Sklila 

13 The learner will relate ideal and 
mfonnatiao to life e x peri encei. 

13 The learoer will oommunicate 
reading, and viewing 

experiencei. 



E^5T copy availabl 



Computer Skills 
Curriculum 



Tide: 
Grade: 
Competency 2J: 



Measure 2.5.1: 



Home Row Rhymer 
2 

Demonstrate beginning word processing techniques of 
entering selected home row words, saving, printing, and 
retrieving text 

With a word processing program loaded on your 
computer, type the following words: sad, dad, had, glad, 
fad, fall, halL Print your work and save it Retrieve 
your work to be sure that your work was saved. 



Materials Needed: Wall chart of computer keyboard and p^r keyboard chartt for 
access to computer lab or computer in classroom with wrad processing 
software; Home Row Rhymer data diskette (included); big book software (optional). 

Time: Four, fifteen minute sessions; provide additional time as necessary to 
become familiar with home row keys. 



Activities 

Pre-Activitv: 

Teacher Preparation 

1. Plan to let the students work in pairs at the computers. 

2. Prepare with wor^ made of letters from the home row keys. (A 

data file is provided with "home row" words.) 

With the Students 

1. Tell that they are going to work on a language activity using rhyming 

wends and practice their computer skills. 

2. Give students a word made of letters from the home row keys (e.g., lad, fall, 
gag) and elicit rhymes from them. 

3. Divide students into pairs. 

4. Have t he*™ tnainstorm fm five to ten minutes to list as many rhyming wends as 
they can. Rute: All letters must be from the home row keys. 

5. Using individual paper keybeiard charts, have students practice "typing" their 
word list. 

S. Have stuelents share some of their rhyming 
words with another team. 

Arrivitv: (in the computer lab) 

1. In pairs, review the home row keys with 

students by having the students find the 
letters as you call them out. After a specified 
time period, have partners switch. (The 
partner, not typing, should watch the screen 
as the other partner types.) 

2. In pairs, have students enter as many words as 
they can that rhyme using home row keys. 

After a specified time period, have partners 
switch. 

3. Have students save their work. 

4. Have students load and print a list of their rhyming words to use in the class- 



TERMS 

word processing 
home row keys 
save 
print 
retrieve 
load 
file 
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WORD 

PROCESSING 



room as a follow-up activity. 



1. In the classroom, have the teams choose one or two words from their list and 
fnnkp senten ces with them. Have students illustrate their sentences. 

2. Use pa per keyboards in the classroom to practice home row key rhyming wwds. 

3. Make a class book of rhyming words using a word processor. Illustiate the 

booklet 

4. Using one of the big book programs, prepare and illustrate a rhyming bodt for 
kindergarten students. 

Measure 

Using a word processing program, have students type a given set of home row words: 
sad, dad, had, g lad, fad, fall, hall as the teacher calls out each word. Teachers should 
monitor students and provide additional practice as necessary. (Teachers may wish to 
have words on a data diskette instead of saying them aloud. This allows each student 
to view the word on the screen and work at his/her own pace.) 



Extension: , 

Ask the students to describe whether any of the words have something m common 
(e.g., word families such as had, dad, mad). Have students make a new list, grouping 
words that have something in common. Have them highlight or underline the part of 
the word (in each group) that the words have in common. 

Example: hg tf. dad, sad> S^ad- 
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Home Row Rhymer 



Directions: Type the words listed below. Leave a 
space between each word. 

sad had sad had sad had sad had sad had sad had sad had 
dad had dad had dad had dad had dad had dad had dad 
sad had dad sad had dad sad had dad sad had dad sad had 
sad glad sad glad sad glad sad glad sad glad sad glad sad 




fall hall fall hall fall hall fall hall fall hall fall hall fall hall 





ISSUES 
SKILLS 
APPUCATION 



Objectives 
Addressed by 
This Lesson 

CmaiuBiaitiM SkUli 
2J The learner will identify, 

or idect mfocmatioo wod 

ideal. 

2J The learner will apply, extend, 
and expmd on nfonnatiGn and 
oonoepu. 



Computer SkUa (Gr. 3) 

23 Uie a word proocM in g pwgfn 
to load, enter, lave, aid piinttcxt 



InformalloB SklUi 

14 The learner will relate ideal and 

infonnatiao to life expeiienoet. 

13 The learner will oonunumcate 
nadins, hitenin^, and viewing 
experienoei. 



SdcDoe(Gr.3) 

2J Demonitrate the ability to 
obiefve. 

24 Demonitjate the ability to 
<y»nmiinirale. 

2.7 Denrenitfite the ability to 
predict. 

33 Demoniomte the ability to 
properly h*"**^- and care for living 
ofganismi. 
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Computer Skills 
Curriculum 



Title: Get in the Green 

Grade: 3 j _i . 

Competency 2J: Use a word processing program to load, enter, save, and print 

text. 

Measure 2J.1: After loading a class Journal Tile into your computer, enter a 
brief summary of today’s activities and save the journal file 
for the next day. 

Materials Needed: For each student: plastic Sploc bag, potting soil, lima bean seed, 
water, thumb tacks, magic maiker, bulletin board; chart paper, computers and wad 
processing software, LCD panel or connection to a large screen monittu. 

Time: Two sessions, 3(M0 minutes each; additional time fw observation as bean grows. 

Activities 

Pre-Activities: 

Teacher Prqiaration: 

1. Collect e ssential matp-riak for each student for bean planting. 

2. Fbrmat to use in the computer 1^ for class journal. 

3. If this is not the first journal writing activity, bring dinettes to lab. 

4. Make a bulletin board for posting each student's plastic bag. 

With the Students: 

1. Have a classroom discussion about joumal/diarywnting. 

2. Tell the class that they will be contributing to a class joum^. 

1 3. Tell t he™ that this class journal will focus on science activities (or general class 

activities). 

14. TeU them that they wUl be studying plants and that one activity will be to grow a 
plant 

Is. Generate discussion on what is needed for a plant to grow. 

|6. Make a chart illustrating the steps to follow to plant a seed. 

lActiYitY: , . ^ 

1. Instruct each student to write his/her name on a piasnc bag. 

2. Have each student fill a bag with potting soil. 

1 3 Provide water and have each studrat moisten the soil, then plant the lima bean seed 

at the front of the bag so that it is visible. 

|4. Attach e?fh bag to a plant bulletin board. 

5. Have sbidents observe the growth of their lima bean seeds daily. 

16. Provide a special observation and sharing time for students to discuss the progress of 
their lima beans and other weekly activities. 

Have students contribute to a class computer 
journal with the teacher writing possible entries on 
the board. The class decides which entries will go 
into the class computer journal. 

1 8. Provide students an oppmtunity to enter the 

weekly journal contribution while other students 
observe. 

|9. Have students print and save a copy of the journal 

for classroom reading. 
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WORD 

PROCESSING 



Notes: 



Extensions: ... 

1. Provide opportunities for students to keep personal joumals/dianes using a C(OT- 

puter. Student-chosen topics are used for these writing activities. Journal writing 

be extended for the remainder of the school year with students using the first 
5-10 «"■"»»«*-< of computw time for these writings. Tune should be [wovided 
periodically for students to share their journal entries if they wish. 

2. Have sti**^**"** keep an individual computer log of observations related to science 
experiments and activities. The teacher may wish to develop a template to structure 
recording of information in the computer log. 



Measure . . ^ j 

Review the bean planting activity as a group. List steps in planung as the students 
describe them. In pairs, have students load a copy of the class journal file. Each stu^t 
takes a turn adding a description of the planting activity and saving the file. (Providing 
several copies of the classrocun journal will expedite loading this file for students to add 




ISSUES 
SKILLS 
APPUCATION 



Objectives 
Addressed by 
This Lesson 



CMomaalcitia* SUm 
U The leaiiier will identify, 
ooUect, or lelect infoniutian aid 



Computer Skills 
Curriculum 

Tide: Halloween Tales 

Grade: 3 . . . j 

Competency 13: Use a word procesang program to load, enter, save, and pnn 

text. 

Measure 23.1: Given a story starter fde, load the fde into your compute and 
type gf ptonp** that complete the story. Save and prmt me 

story. 



3 



The VeaxncrwiU apply, extend, 

and expMid on infonntbon and 
oonoepu. 

4.1 The kamer wiD leapood to 
penonal nniations and eventi in 

and to peiional lituationf 
andeventa. 



Computar SkiUa (Gr.3) 

23 Uae a wonl prooeacing pfognm 

to load, enter, aa(ve, and print UXL 



Information SklUa 

14 The learner will relate ideaa and 

kiformatioo to life experienoea. 

13 The learner will ooonminicate 
reading, liatening, and viewing 

experiences. 



Materials Needed: Compuio’ with printer; w«d processing software; teacher prepared 
5 <<na ^ioifftiip. with story starter files; teacher presentation tools (LCD palette or ^ge 
monitor with computer and word processor or overhead and transparencies or chart 
p^/chalkboard); f/a/loween Tfl/« data diskette (included). 

Time: One session (20-30 minutes) in classroom; one-two sessions (20-30 minutes each) 
in lab. 



Activities 

session: Using a computer. LCD panel, and word proces^ (or chart 
paper or transparencies and an overhead) have students generate a list of Halloween 
characters, Halloween descriptive words, and action words. 

Tpnrhffr Prenaration (Between classroom and lab activities) 

The !«irhgr will need to enter the story starters on a diskette and duplicate diskettes to 
used in the lab before students write thmr stories (or use the story starter diskette created 
for this lesson). 

I Activity I: fClassroom) 

1 Divide the students into 3-4 person teams. 

2 Have students use the Ust of HaUoween characters, adjectives, and words to create a 

one sentence story starter for at least three of the Halloween characters. 

3. Have each student share at least oite of their story starters with the rest of the class. 

Tell the sludents that they will have an oppevtunity to choose a story starter and 
write a story about their favorite character. 



Activity II: (Lab) 

1 load one of the story starter files, using a word processmg progrm. 

2. write a draft of thdr story about a HaUoween character, save, and prmt iL 

3. Stti dente receive help with their drafts, make 
revisions, then print another copy of thdr story. 

4. Teachers reinfwce good keyboarding techniques 

during this activity. 



pp|low-iin Activity: . 

1. Provide opportunities few students to lUusirate ineir 

stories. 

2. Provide an author sharing lime for students to teU 
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4 . 



what hap tens to their Halloween characters. 

Have students or groups make Halloween books to be placed in the reading 

center of the classroom. ... . jv uu 

Provide an opportunity to share a copy of thetf published borne by 

putting a copy in the media center. 



F.xtftnsions/Altern atives: ... .. j 

Have contribute to a group Halloween story. In the lab, each student 

create his/her own ending. 

2. Use characters from other holidays as story starters. 

3. Have students change the ending of a class-created story. 

4. Have students create riddles about their Halloween characters. 



Measure ... 

Students be given a copy of a word processing data file containmg a story 

starter Direct students to load the story starter file and to complete the story by 
.Aline more sentences. Students should be directed to save their story and then to 
print a ct^ty of it. A sample story starter is listed below. 



It was a beautiful day and the leaves were starting to change wlor. 
I was on my way home from school. Suddenly I saw something 
behind a tree. 



Halloween Tales 



Directions: Choose a story starter below and complete the story. Use correct spelling and 
punctuation. 

Story Starter #1 

It was a beautiful day and the leaves were starting to change color. I was on my way home 
from school. Suddenly I saw something behind a tree. 

Story Starter #2 

We were sitting at the table making a poster for class. It was rainmg hard and the wind was 
whistling through the trees. Suddenly the lights went out. 

Story Starter #3 

My best friend didn't believe me when I told her.... 

Story Starter #4 • u • 

I was reading my favorite ghost story when suddenly I heard a noise upstairs. Maybe it was 

the dog playing with my shoes or.... 

Story Starter #5 

Now that it's almost Halloween, one thing that I want to do is.... 

Story Starter #6 

If I could change places with my parents for one day, I would... 

Story Starter #7 

The best day I ever spent was... 

Story Starter #8 

One thing that really makes me angry is... 

Story Starter #9 

I can hardly wait until ... 

Story Starter #10 

If I had three wishes I would wish for... 

I Story Starter #1 1 
My favorite pet.. 

I Story Starter #12 

If I had things my way I would... 
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Objectives 
Addressed by 
Tbis Lesson 



CommuwkMUom SkOli 
IJ The kaner win ^sply 
pitpaiaiicai itialcgici to conapic* 
hold or convey cqierienoef and 
infonnaiian. 

U The learner wiU identify, 

or select infonnation aid 

ideas. 

13 The learner will apply, extend, 
and expand on mformahon and 
oonoepu. 



Computer Skills 
Curriculum 

Tide: Eyes on North Carolina 
Grade: 4 

Competency 22: Use a word processing program to edit a paragraph and save 
changes. 

Measure 2.2.1: Given a paragraph on a North Carolina historical site, use 
prfiiing techniques (tjg^ arrow keys and delete, search and 
replace) to change every to *<North Carotina” and then 
save the edited paragraph. 

Materials Needed: Reference materials found in the media center, map outline of North 
Carolina on bulletin board; general classroom materials (chart paper or overhead 
proj ec tor): word processing software and printer. Eyes on North Carolina data diskette 
and blank data diskettes. 

Time: One to two, 30-40 minute class sessions; one, 30-40 minute session in the media 
lab; one, 30-40 minute session in the computer lab. 



Activities 




CompuUr Skilli (Gr. 4) 

22 Uie a wofd prooeuing prognm 
to edit a paiagiaph and save 
efaangea. 



Pre-Activities: 

Teacher Piqtaiation 

1 . Prepare a data with NC sites for the students to use fw the measure (or use 

the data file available fev this lesson). 

2. Duplicate a sufficient number of diskettes fw each pair of students to use at the 
computer or plan how the data diskettes will be shared in the computer lab. 



Inforaation SklUa 

1.4 The leamer will relate ideaa and 

infoimatian to life expeiienoes. 

13 The learner wiU oocnmunicaie 
reading, listening, and viewing 
ex peri e n ces. 

2J The learner win explore 
researdi pfooesses that meet 
mformalion needs. 

23 The learner win engage in a 
research process to meet mfonna- 
tian needs. 



SodalSCudlci(Gr.4) 

12.1 Identify people, symbols, and 
events sfK^***^ with North 
Carolina's heritage. 



o 




With the Media Professional 

1 . Review the pre-activities and the assigned task. 

2. Identify relevant sources and discuss the best way to find the types of information 
requested. 

3. Assist students as necessary with their research. 



With the Students 

1 . Have a brainstorming session. Using chart paper (or transparencies wd an over- 
head), have list names of historical sites that may be found in North 

Carolina. 

2. Generate a list of questions fw the student groups to use as an organizer as they 
conduct research on their historical site. (JPor txamplt, why is this historical sUe 
important?) 

3. Divide the students into cooperative groups (3-4 students per group) and assign 
one historical site to each group. One student will 
be the leader, one the 

researcher, one the recorder, and one the groiq) 
rqiorter. The group leader could be responsible for 
organizing and dirKting team activities. Thegroig) 
researcher could be responsible for locating 
materials fw the group paragraph. The recorder 
would take notes and die reporter would summarize 
and report activities to the teachw and/or the class. 

4. Provide students with an opportunity to visit the 
mp/tin center and to use avrdlable resources in the 
classroom to answer the questions. 
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Notes: 





1. Direct students to use the answers 10 their questions to write a paragraph about 
their histMical site in their groups. Tell them that they should use the wads “NC" 

at least twice in their paragraph. 

2. Instruct student groups to do peer editing and make corrections to the paragraphs. 

3. Direct each student to enter the group paragraph and save it on a diskette. One 

alternative would be to have the recorder met the paragraph and let students save 
it to individual diskettes. 

4. Have students change every "NC to "Nordi Carolina" in the paragraph, save, then 
print the paragraph. 

5. Have (in coopoative groups) mark on die NC m^ the location of dior 

historical she. 

6. Have students present rqxKts 10 the class on each group’s histoncal site. 

Fxtensions/ A lternatives: ... , . • 

1. Have students create individual maps in addition to the class map (using a 
computer graphics program or drawing a m^ by hand). 

2. Have student teams create a class tepon telling about several of the historical 
sites, using word processing software. 

3. Have students illustrate and bind group reports in a class notebook on NC 

historical sites. ... . v 

4. Provide students the opportunity to communicate (via mail and/cw telecomputing) 

with students in schools near the historical sites researched. 

5. Have students write for additional information from the Chamber erf Commerce in 
the cities of historical sites. 

6. Choose other topics (c.g., NC symbols, NC events, famous people, sports figures) 
to research. 

Measure 

Using a word processing program, have pairs of students load the paragraph on a 
North Carolina historical site. Using the functions of their Word processor, direct 
students to rqilace each “NC” with “North Carolina.” Monitor students’ perf(»mance 
as they use arrow keys and delete or fmd/search and replace functions to change the 
wmds “NC” to "North Carolina" their paragraph. Reteach "editing skills" and provide 
additional practice for those students experiencing difficulty. 





Eyes on North Carolina 

Directions: Read each paragraph below. Oiange each NC* to North Carolina. 



Brunswick, NC 

The port of Brunswick is located on the lower Cape Fear in NC. It has been closed for 
over a hundred years. With the help of trained archaeologists, a number of house and building 
foundations have been uncovered. A Visitor Center-Museum is filled with inany artifacts. The 

Center opened April 23, 1967 at Brunswick Town State Historic Site in NC. 



Reed Gold Mine 

The Reed Gold Mine is a NC historic site. The Reed Gold Mine is located in Stanfield, 
NC. The Visitor Center is open Tuesdays through Sunday. The Reed Gold Mine is the site of 
the first autiienticated gold find in the United States. The gold was found on a farm owned by 
John Reed. It led to an extensive mining operation. NC was a leader in gold production until 
1848 when California took the lead. 




ISSUES 
SKILLS 
APPUCATION 



Ob]ectlv08 
Addressed by 
This Lesson 



CoaiiBUBicatloB SkUli 
1.1 The learner will ^)ply 
pitpa ration itntegies to oompre* 
bend or oonvey etipefienoea and 
mfonnatioD. 



Computer Skills 
Curriculum 

Title: Newspaper Activity: Social Needs 
Grade: 4 

Competency 2J: Use a word processing program to enter a paragraph into the 
computer and print it 

Measure 2J.1: Given a writing prompt, compose a paragraph. Using word 

procgsjng software, enter and edit it^jhe n save an d print it 

Materials Needed: Local nevjrspapers, scissos, writing materials, computer, printer with 
yapex, word pocessing software, chart paper and maikeis (ot computer with LCD 
overhead projector, and word processing program). 

Tune: Two to three class periods, 30-40 minutes each. 




2J The learner will identify, 

or fdect mfonnatian nd 



Activities 



U The learner will nalyze, 
lynlheaize, and ocfanixe infonna* 
tioD and discover lelated ideaa, 
concepts, or g eneralizationa. 



2J The kanier will apply, extend, 
and ffHpfsv* on mfonnatian and 



Pre-Activities: . . . v . ^ 

1. Discuss the concep of social needs (ix., religious activities, family activities) with 

the students. 

2. Identify ways that pepile meet their social needs in NC (e.g., NC State Fair). 

3. Devek^ categories of social needs and post list of social needs on chart paper or 
bulletin board. 



concepts. 

4J The learner will respond to 
poscnal situations and events in 
f^|#igsinwe and to pencnal situations 
and events. 



Computer Skills (Gr. 4) 

23 Usea won! proocMing piogrnn 
to enter a pangraph into the 
oomputer and print iL 



Activitt; 

1. Divide class into coopMalivc learning groups of 3-4 persons. 

2. Have students look f<u listings of NC cultural activities in the newspaper and cut out 
articles, in their groups. 

3. Have fa rt» student choose an event and write a descriptive paragraph about the 
event Tell students: Now that you have chosen a cultural activity, write an 
explanation of how this event might meet social needs of some members of our 
community. Be sure to describe how this need fits with the categories that were 
identified earlier and posted on chart paper (or bulletin board). 

4. Instruct students to enter a draft of their paragn^hs into the computer, save them. 



Informatloa SklUt 
M The leamer will fdite ideal and 
mfonnadaD to life experienoei . 



5. 

6 . 



and then print a copy. 

Have students edit and revise their paragraphs, in their cooperative learning groups. 
Have students enter revisions, save them, and then print a copy of the revised 
paragraph. 



13 Tl» leainer wiB oonununieme 
leading, liiiening, and viewing 
experience!. 



Sodal Studies (Gr. 4) 

73 Explain bow the poap^ of 
Noith Carolina meet their social 
needs through family life, 

religion, and ocher 
cultuiil activities. 



COPY AVAILABLE 



Follnw-un Activity: v u .. 

1. Have students illustrate their vroik using computer programs or by hand. 

2. Provide an opportunity for individual students to share their illustrations with their 
Hngqnfltes. (You may wish to have a few 
students share each day.) 

Extension: 

1. Students make a computer poster w advertise- 
ment for their favorite NC cultural event 
Students share their favorite NC cultural event 
and how that event meets a social need for them 
(example, the NC State Fair). 

2. Students use computer software to help create a 
chart of NC cultural activities listed in the 
newspaper for a week. Students discuss their 
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3 . 



findings in class in small groups. 

Students describe their work on this activity in a class computer journal. 



Measure 



Prompt to individuaUy choose an event (perfoimance/cultural activity) ai^ to 

describe how this event meets the social needs of some community members. Usmg 
word processing software and a computer, each student enters a draft of a paragraph 
from the writing prompt (Jttow does this event meet a social need?). Each student 
edits, saves, and then prints the paragraph. 




ISSUES 
SKILLS 
APPUCATION 

Objectives 
Addressed by 
This Lesson 



Conmiiinlatioa SkOli (Gr. 5) 

2J The learner will iileittify, 
finiwa, or telect nfonnation and 
ideal. 

2J The kamer wiD ippfy. extend. 
Mid CTp— on informatiGn and 
ooDoepu. 



Computer Skills (Gr. 5) 

3J Uie a word prooesamg 
progi a m to pubtUh a repon that 
oenteiing. tabs, wid more 
than one pangraph. 

3 J Uie teleoompiamg hardware 
Mid software to oommunicate with 
m Xif «t ^ on-line 



Information Skills 

14 The learner will relate ideas 

mnA infonnation to life expeii- 



IS The learner wifl communicate 
reading, and viewing 

eap cri cnoes. 



Mathematics (Gr. 5) 
Systematically ooUect, 
organize, appropriately display 
and iiaerprei dau both orally and 
in writing “ring mformation from 
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Computer Skills 
Curriculum 

Title: Leisurely Yours 
Grade: 5 

Competency 3.1: Use a word processing program to publish a report that 
f^taime centering, tabs, and more than one paragraph. 
Measure 3.1 J: Prepare a news report with at least three paragraphs on 

a recnit school event to be telecomputed or mailed to a 
school to another state. 

Materials Needed: Giaphing software (MECC Graph, E-Z Gr^h II or sunilar 
substitute) or an integrated package (ClarisWoiks. Microsoft W<^ ^ieworks. 
or ymiiar substitute), wMd processing software and computer ^ printer. For 
telecomputing (optional): compatible modem, telecommunications software, phone 
line, computer, Uisurely Yours worksheet and data diskette (included). 

People Resources: Fifth grade classes in your school and at le^ one fifth grade 
fiom another state for data sharing. Announce this activity as a fifth grade 
projea in your school 

Time: One we^ f(v data collection (outside of class); 2 sessions (30-40 minutes) to 
compile and analyze data; one session (30-40 minutes) to graph data; one session 
(10-15 minutes) to share data on-line with partner class. 



Activities 

Pre-Activities: j w • i • 

1. Tell if tiirfpnts that they will be keqiing a log to see how they spend their leisure 

time and will share data with their partner class. 

2. Pass out the log sheet and discuss how to complete. 

3. Remind students daily to complete their sheets in school and at home. 

4. Tell to return their logs to class at the end (rf the week. 

Teacher Preparation . , • 

1 Identify a collaborative paitner with whom the class will share mformanon. 
You will n efd to e st ab lish with all teachers how data will be shared: 

• among teachers in your school 
> between the two cooperating schools 

Develop a format with categories for keeping the log (or use the sample log 
sheet). The s amp, rfata categories and time format (minutes or hours) should be 
used in each class. This simplifies comparing results. 

Develop an introductoiy activity with the partner teacher. This could take the 
form of sharing some pictures of the school and writing about school acDviues 
and events. 

Pfci dp when the classes will telecommunicate 
their reports or mail them to the partner class. 

(This activity is more interesting if several 
classes do it from both sites.) 



2 . 



3. 



Activity: 

1. Students complete a log of leisure tune. 

(Sample log sheet attached.) 

2. Students compile survey data (after a specified 
amount of time): 

■ average time per day for each student spent on 
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Notes: 





leisure time activities (calculated by averaging daily amount of time spent on 
all leisure activities, then averaged for the week) 

* class averages of time spent on each activity 

• fraction of the day spem in each activity 

4. gtiiriftnt makes an appropriate graph of his/her data. 

4. Students work coUaboratively to create a class graph using all d^ 

5. Students compare and analyze graphs during small group acuvities. 

6. Students piqiare reports of their findings using at least three paragr^hs, 
centering, and tabs. 

7. Use (indivdually) the Leisurely Yours activity (on diskette) in the computer lab 
to practice using tabs, and centering. 



Measure 

Students «hn^iM use the information gathered from the logs on school events and 
"free time" school activities to prepare a news report of three paragraphs on their 
fifth grade project This report should include how other students were involved at 
their site and how they shared the information at their school. Have ^ 
students prepare news reports by groups to be shared via mail or telecomputing. 



Suggested Online Transmissions: A minimum of three. 

1. Introduce the class to their partner class. 

2. Confirm that the survey has been completed. 

3. Exchange information. 

FoUow'Up/Extension: 

1. Have students results and decide whether they should be using leisure 

time in different ways. 

2. Do this project in the fall, winter, and again, in the spring to ^ if the amourU 
of time students spend in leisure time activities varies according to the season. 




Leisurely Yours 

Directions: Read the article below. Correct the misspelled 
words and punctuation. Center the title of the article and indent 
each paragraph. Save and print your work. 

survey at anytown middle school 

Students at anytown have been busy doing a survey, this 
survey is a study of what students do with their firee time, 
anytown students found that fitfh graders spend most of their 
time playing video games. 




the students at anytown are making graphs of their surveys, they plan to telecompute them 
to a class in mexico and a class in Canada, they are very excited about thas project. 



The correct paragraph is written below. 



Survey at Anytown Middle School 

Students at Anytown have been busy doing a survey. This survey is a study of what 
students do with their free time. Anytown students found that fifth graders spend most of 
their time playing video games. 



The students at Anytown are making graphs of their surveys. 
They plan to telecompute them to a class in Mexico and a class in 
Canada. They are very excited about this project. 







ISSUES 
SKILLS 
APPLICATION 



Objectives 
Addressed by 
This Lesson 

CoDininnlCBtiM SkOli 
2J The letmer will identify, 
or idea inf ocmMioo 
andideei. 

12 The feainer wiU apply, 
caoend, nd expend on 
mfonnetion end oonoepti. 

The kemcr wiD reipcnd to 
penonel ntuetioni end events 
in lefeaians end to peffonel 
sinietions end evcnu. 



Computer Skllle (Gr. 5) 

12 Use e word prooesiing 
pro g f im to copy «id move text 



Infonnetlon Skills 

14 Hie kemer will relete ideas 
and infonnetion to life 
expeiienoet. 

15 The leainBr win oonunum* 
f t#> feeding, bstening* end 
viewing expefienoes. 



Sodal Studies (Gr. 5) 

7^ Cite exanpks of the people 
of the United States, Canada, 
end Letin Ameiica meeting 
their social needs through 
family life, edocatian, religion, 
MMt other cultural activities. 
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Computer Skills 
Curriculum 



5 



Title: What's Wrong with this Tale? 



Grade: 
Competency 2.1: 
Measure 2.1.1: 



9 

Use a word processing program to copy and move text 
Given a word processed story with paragraphs out of 
sec|uenoef use move commands or techniQues to correctly 
arrange the story. 

Materials Needed: Books with folk tales from U.S., Ca n a d a, and Latin America; 
computers with word processing program; What s Wrong with this Tale? data diskette 
(included, optional activity). 

Time: Three, fmty- five minute sessions. 

Activities 

Pre-Activities: 

With the Media Professional 

1. Identify appropriate materials and a time for children to ewne to the library to 

choose IxMks. . . 

2. Ask the media professional to give an overview of folk tales and their importance 

in cultures. 

Teacher Prqiaiation 

1. Divide class into cooperative learning groups of three to four students. 

2. Prepare a data diskette with a summary of a folk tale and move paragraphs out of 
sequence. 

3. Prepare a sufficient numbCT of diskettes for student use in the lab. 

Activity: 



1 . Have children get into their assigned groups. 

2. TeUstudentsthattheywiU be studying folk tales from Latin America, Canada, 

and the United States. • , ,u i 

3. Give stu dents time to identify the country they will use to choose then folk tale, 

based on available media and classroom resources. 

4. Take children to the library and have them choose their books. 

5. Give stu dents an opportunity to read their tales in class and to write on the 
computo^ a group summary of their tales. Save and print the summary. 

6. Provide an opportunity for children to share their folk tales with others. 

7 Direct student groups to scramble their summaries by moving sentences or 

paragraphs out of sequence, prinu and save under a different file name (Mixed-Up 

Tale). 

8. Exchange files of the scrambled summaries. Have studeats load (Mixed-Up Tale) 

from another group and use copy and move 
functions to put the tale in order. Then, have 
them print the story and compare to the original. 

Extensions: 

1. I dentify another class and exchange folk tale 
summaries via telecomputing. 

2. Have students change the ending of the folk tale 
and share with peers. 
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3. Compare similarities and differences between American folk tales and those of 

Latin America or Canada. 



Using a word processing program, have students load a copy of a folk tale that is 
out of sequence (or use Goldilocks and the Three Bears, provided on diskette). 
Instruct students to use move conunands or lecluuques to correctly grange the 
story. Monitor and provide additional instruction and practice fw those 

having diffi c ulty. (Students should have the opporumity to review the correct 
of Goldilocks and the Three Bears.) 
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ISSUES 
SKILLS 

appucahon 

Objectives 
Addressed by 
This Lesson 

CommuDlcatlOD SkUb: 

U The learner win 191 ^ 
RESPONSE ftrategiet to 
oompiebeod or convey 
expeiieaoei wid xofonnatioo. 

2J The learner wiB identify, 
ooUecuor relect infonnation and 
ideas. 

3,1 The learner win assess the 
validiiy and tccancy of 
xofonnatioo and ideas. 



Computer SkUls: Gr. 5 
3 J Use a woid process in g 
pro g r a m to publish a report that 
fviwfme centering, tabs, and 
more than one paragraph. 



Information Skills: 

U The learner win explore 
reading, listening, and viewing 
sources and formats. 

1,2 Ihe kamer wiU identify 
criteria for exceBenoe in de si g n , 
content, aird presentation of 
informatiQn and formats. 

IJ The learner win crinque 
information sources and formats. 

2.1 The learner win explore 
research processes that rrreet 
informatioo needs. 

2.2 The learner wiB engage in a 
research process to meet 
mfomuaiao needs. 



Sdence SkOls: Gr. 5 

2,4 Demonstrate the ability to 

communicate. 

2,9 Demoostrite the ability to 
inteipiet data. 



Computer Skills 
Curriculum 

Tide: WhakofaTale 
Grade: 5 

Competency 3.1: Use a word processing program to publish a report that 
^ »nii»nins centering, tabs, and more than one paragraph 
Measure 3.1.1: Use a word processing program to type, edit, and publish a 
report on mammals. Center the tide of the report. 

Materials Needed: Prim and video resources about whales; electronic encyclopedia 
(optional; computm with wmd processing software and printer; chart paper, black- 
board, ovmfaead and transparencies or computer with LCD pale^ and overhead; 
Whales Research Guide wrriesheet (includ^; Voyage of the Mim (optional). 

Time: One to three, 45 minute sessions in media center, two to three, 30 minute 
sessions in computer lab; one to three, 30 minute classroom sessions. 



Activities 

Pre-activities: 

With the Media Professional: 

1. Review lesson plans and divide teaching responsibilitiM. 

2. Det f r ™’"**- what resources are available and establish timelines. 

3. Secure other resources as necessary. 

Teacher Preparation 

1. Assign a whale or let them choose one, based on resources available. 

2. Provide a format fm students to use for notetaking. (See attached sample.) 

3. Provide time for at least two activities/follow-up activities that require rqxnt 
writings so that one may be used f« the measure. As an alternative, have students 
save a draft of the whale report Use one copy for guided practi^ in editing, use 
of tabs, and centering. Use the otiiCT copy for independent practice and final 
publishing. 

Activiiai 

1. Tell that they will be lesearchmg whales. 

2. Introduce the research guide on whales sheet to the students, using a computer and 
LCD palette or transparencies. Discuss the kinds of information they should 
collect 

3. Pass out the research guide on whales and 

PT piain that the guide will be used for taking 
notes. Students should write the name of their 
assigned whale on the research guide. (You 

may wish to distribute this sheet in the 
classroom and provide extra time for students 
to ask questions.) 

4. He 4 > students use accessing skills to gather 

their information, with the media professional 
and teacher working cooperatively to assist 
students. 

5. Compose a computer draft (rf the rqwrt containing more than one paragr^h on 

the computn^, using tabs and centering. 

6. Provide opportunities for peer and teacher editing of the draft. 

7. Provide oppcHtunities for final publishing and sharing of repeats in class. 
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Notes: 



Follow-iro/E nrichment Activitiesi 



1 . 



2 . 

3 . 

4 . 

5 . 

6 . 



7 . 



8 . 



View selected segments of Voyage of the Mind to leam more about whales. Write 
a brief summary using the computer. Include a summary which should be 
centered and use tabs to indent the paragraphs. 

Develop arepoit on migration patterns of whales, using a computer. Use tabs to 
indent paragraphs and center the title. 

Chart migration patt<^^ of different kinds of whales. Use computer software to 
create part or all of the chart 
Develop a chart on uses of whale by-products, 
the environmental impact of whaling. 

Create video-taped public service messages for the protection of whales and other 
endangered species. 

Collect information about other endangered species using telecommunicanons 
and OT-line bulletin boards. Use a word processing program and a computer to 
publish a flyer, sununarizing findings on otha endangered species. Use centering 
and tabs when necessary. 

Compare whales to dolphins and porpoises and use the computer to write and 
publish a brief report Center the title and use tabs to indent the paragraphs. 



Measure 

Provide students with time to key in their reports using a word processing program. 
Require students to center the title of their reports and to indent paragraphs using tabs. 
Provide opportunities for peer and teacher editing. Have students print a final copy of 
their reports for display. 



er|c 






Describe your whale's habitat. 




What Is special about your whale? 




ISSUES 
SKILLS 
APPUCATION 



Objectives 
Addressed by 
This Lesson 



CommuDicatioB Skllb 
lA Tbc learner will apply 
preparation imtegies u> oompre- 
head or convey experiences and 
mfonnation. 

2J The learner win identify, 

or selea mfonnation nd 

ideas. 

23 Tbc learner win apply, extend, 
end CT pfl pd on mfonnation and 
ooncepu. 



Computer Skills (Gr. 5) 

23 Use a word processing program 
to copy and move texL 



Informatloa Skills 
M The kamer win relate ideas and 
mformanon to life expeiienoes. 

13 The learner wiB communicate 
leadiiig, listening, and viewing 
experiences. 

23 The learner wiB explore 
research processes that meet 
infonnatioo needs. 

23 The learner wiB engage in a 
research process to meet mfonna- 
tion needs. 



Sodal Studies (Gr. 5) 

12.1 Identify peofde, symbols, and 

events with the heritage 

the United States, Canada, and 
} ^tin America. 



Computer Skills 
Curriculum 

Title: Heritage: Reaching into the Past 
Grade: 5 

Competency 2.1: Use a word processing program to copy and move text 
Measure 2.1J2: Given a story using dialog and a list of student names, use 
the copy or move function to place a name with each quote 
to personalize the story. 

Materials Needed; Reference materials found in the media center, computer with word 
processing software; chart paper or transparencies and overhead projector. Reaching 
into the Past data diskette (included). 

Time: One, 30-40 minute session in the classroom; one, 30-40 minute session in the 
mp/tia center, one to two, 30-40 minute session(s) in the computer lab. 

Activities 

Pre-Activiti^ 

Teacher Preparation 

1. Obtain a sufficient number of diskettes for students to use m the computer lab. 

2. Prepare multiple diskettes for the Reaching Into the Past activity or pl^ how 

the file will be loaded during computer time (if you choose to ^ this aedyity). 
You may wish to create a word processing data file related to literature being read 
in class. Students could substitute their names for the characters in the story. 

With the Media Professional 

1. Review the lesson plan activities. 

2. Identify resources and discuss the best way to find the types of information 
requested. 

3. Assist students as necessary with their research. 

With the students 

1. Have a brainstorming session: Using chart paper (or transparencies and an 

overhead), have students list names of famous people from the United States, 
or Latin America. 

2. Help students to generate a list of questions for the groups to answCT. 

3. Divide the students into cooperative groups (4 students per group) and assign one 

person to each group. One student will be the leader, one the research^, 
one the recorder, and one the group reporter. The research should be focused on 
an important event in the historical person's life. (You may wish to add other 
historical people to the list so that all three countries are represented. You may 
also wish to give students a choice concerning 
the person to research.) 

4. Provide students with an opportunity to visit the 
media center and to use all available resources 
to answer the research questions. 

5. Provide instructiai on the use of copy or move 
functions of the word processing software your 
students will use. Provide guided practice by 
having students match fairy tale characters to 
quotations using the word processing data file 
provided at a similar substitute. (You will need 
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to whether students should do this activity before the research or befcMC 
they woric on their skits on computer.) 



1. Have the st u^ip-nts (in cooperative groups) use the information collected, to 
create a short play or skit about the event, using dialog between the charact^. 

2. Have students to individually change one character's name to their name, using 
capi or move functions. 

3. Instruct students to woriccollaboratively (2-3 per group) to do peer editing and 

make corrections to the paragraphs. 

4. tnctri ic t fa rh Student to use word processmg software and the computer to enter 
the group sldt or play, then save it on an individual dinette. 

5. Provide independent practice of copy and move functions by having students 
use the Reaching Into the Past activity (on diskette) in the computCT lab. 



Follow-uo: 

1. Have role play their historical event based on the ski^lay wntten. 

2. Have write a story, using dialog, about life during this historical 

period 



Develop a student disk or template of famous quotations or events based on the 
period of history being studied. Students match famous quotations with the per»n's 
name or histo rical events with its description. Students use copy or move functions 
to complete the matching activities, save, and print their work. 

Measure . . . , . , 

Using a word processing program, have students load their historical stones (or one 
that you have written). Using the functions of their word processor, direct smdrats 
to personalize the story by adding dialog and using names of classmates. Monitor 
student performance as they use oqiy and move functions to per»nalize *eir 
stories. Reteach "copy" or "move" functions as necessary. Provide additional 
practice for students experiencing difficulties. 



Reaching Into the Past 



Directions: This activity is to help you practice using copy Md move func 
tions. Listed below are a few quotes from characters from fairy tales. Use 
copy or move functions to match the character to the quote. 

Quotes 

1. “And I’ll huff and I’ll puff and I’ll blow your house m...^ - 

2. “Someone’s been tasting my porridge and ate it all up...”- 

3. “Fee-fi-fo-fum, I smell the blood of an Englishman...”- 

4. “Let me try it (the'glass slipper) on...”- 

Story characters 

A. The giant (Jack and the Beanstalk) 

B. Cinderella (Cinderella) 

C. The Big Bad Wolf (The Three Little Pigs) 

D. Baby Bear (The Three Bears) 








ISSUES 
SKILLS 

appucahon 



Objectives 
Addressed by 
This Lesson 



CommniiicatiM SUlb 
Ibe learner will ip(dy 
piepantioo itritiyrt to oomptc* 
heod or ooovey expeiieiioef 
mfomiJluxi. 

2J. The learner win identify, 
rolWs Of idect infoniiation wd 
ideas. 

2*3 The kamer will apply, extend, 
Mid exp md on infonnaxioo and 
oonoepu. 



Compoto^ SkUls (Gr. Q 
2A Identify die function of word 
processing orilities (e.g., spell 
(flecker, electronic diesaunis, 
giamnar checker, oiitliner). 



Informatioo Skills 

14 The learner win relate ideas and 

infonnatioo to life expeiienoes. 

1,5 The kamer win oonununicate 
reading, listening, and viewing 
expeiienoes. 
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Computer Skills 
Curriculum 

Tide: Check it Out! 

Grade: 6 

Competency 2.1: Identify die ftinction of word processing utihties (e.g., sped 
checker, electronic thesaurus, grammar checker, oudiner). 
Measure 2.1.1: Given a list of situations, identify which word processing 
utilities (e.gn speU checker, electronic thesaurus, grammar 
checker, oudiner) would he ^>propriate to use for each 
situation. 

Materials Needed: Overhead with teacher-made transparencies or computer, word 
processing software, large screen monitor or LCD pal^ with overhead project^, 
grade appropriate woik samples that have not been edited (prcfoably firom another 
class); word processing software with special utility functions (optional); Check u Out. 
wmksheet and data diskette (included). 

Time: One to two, 40 minute session(s). 

Activities 



Pre-Activitv: 

Teacher Frq>aration 

SelectA>repare a passage to use with an LCD palette/large momtor ot on tranqjaren- 
cies. The passage should contain grammar and spelling errors appropriate for this 
level student It is suggested that the passage be related to a topic they are studying. 
Suggestion: Use errors that are fairly obvious. 



Ac tivity! 

1. Direct sni de"« to read the passage that is presented on the LCD palette, overhead 
or large screen monitor. 

2. Have students identify errors in the passage. 

3. Ask stiiHpntg to identify whidi classroom resource they might use to help them 
correct the errors (dictionary, thesaurus, book on ftequently misspelled words, 
etc.). 

4. Tell diat certain word processing programs can provide this assistance as 

well. 

5. Demonstrate the use of these fimctions using wmd processing software (optional, 

but strongly suggested). ... & 

6. Review the use of outlining and discuss why an electronic ouUimng function 

might be he^fuL 

7. Demonstrate the use of an outlining function using the computer and large screen 
monitor or LCD panel and overhead (optional). 

Fnllow-up/Ey tpnsinn Activities: 

1. Have students choose one or two pieces of 

their recently edited woik. Have them 
identify which word processor special 
utilities could he^ them complete their 
editing. 

2. Have them share thdr ideas with a partner. 

3. Have students (in pairs or individually) use 
the Check it Out! activity (on diskette) to 
practice their editing skills. 
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TERMS 

word processing 
spell checker 
electronic thesaurus 
outliner 

gr ammar checker 





WORD 

PROCESSING 



4. Have students use various word processing utilities to improve their own written 
assignments on an on-going basis. 

Measure 

Pass out the worksheet. Have students read the directions. Ifave studOTts romplete 
the wwksheet which requites students to identify the appropriate qtecial utility 

as necessary and 



function with the situation described. The teacher should retea 
provide additional practice for students experiencing difficulty 




TiUe: 
Grade: 
Competency 2.1: 

Measure 2.1.1: 



Student Name: 



Check it Out! 

6 

Identify the function of word processing utilities (e.g., spell 
checker, electronic thesaurus, grammar checker, outliner). 
Given a list of situations, identify which word processing 
utilities (e.g., spell checker, electronic thesaurus, grammar 
checker, outliner) would be appropriate to use for each 

Date: 



Directions: For each situation below, write the special word processing utility that could be 

used to assist in editing. You may use a term more than once. You may need to 
use more than one utility per situation. 

Terms: electronic thesaurus, spell checker, outliner, grammar checker 

1. The girl was very angrv. Find a synonym for aagry. 



Sencrate the blue socks from the green socks. Separate, may not be spelled correctly. 



3. The dog was very lazv. Find an antonym for [flSE, 



Sarah has a report due on mammals in three weeks. She has all of her information 
and needs to develop a format for her report. She wants to use the word processor to 

help her to organize the information. Which utUity (utiUties) would be most helpful? 



5. 



Roger has difficulty with subject - verb agreement and some difficulty with spelling. 
He has a twenty-page report on pollution due tommorrow. Which utility (utilities) 

would be most helpful? 



Check it Out! 



Directions: The paragraph below has spelling, capitalization, and punctuation 
errors. Read the paragraph then correct each error. Save and print a copy of 
your work. 



making a peanut butter sandwich 

the firt thing that you nede to do is to get the peanut butter, the braed, a 
kife, and a plate for your sandwich. Open the paenut butter, put two slices of 
breade on the plete. spread some peant butter on the bread, if yuo like jelly, 
put some jelly on the bread too. close the two pieces of bread together to 
maeke a sandwich, cut the sandwich in half, get a glass of milk and enjoy 
this great snack. 




Computer Skills 
Curriculum 




ISSUES 
SKILLS 
APPUCATION 



Objectives 
Addressed by 
This Lesson 



CoBuaDnlcalkNi Skills 
1«1 Tbs learner will apply 
prepantioo itiatcgiei to oompie- 
baid or convey esipenenoes and 
mfoimatioo. 

2S Tbe learner will identify, 
fniwt or select infonnadoo and 
ideas. 

23 Tbe learner will apply, extend, 
and expand on inf onnation and 
oODcepti. 



Computar Skills (Gr. 7) 

23 Identify tenns related to 
oompoter-geneiated pioductians 
(e.g., desktop publishing, 
WYSIWYG, dip art, hypertext, 
muhnnedia, CD-ROM, 

VCR, scanneis, camoorden). 



Inf omalloo Skills 
M The learner will relate ideas and 
mfonnation to life expeiienoes. 

13 The learner will oommunicate 
reading, and viewing 

experiences. 



o 

ERIC 



Tide: 
Grade: 
Competency 2.1: 



Measure 2.1.1: 



Production Time 
7 

Identify terms reiated to computer 'generated productions 
(e.g., desktop publishing, WYSIWYG, clip art, hypertext, 
multimedia, laserdisc, CD-ROM, VCR, scanners, 
camcorders). 

Given a chart of various computer-generated production 
terms, label the terms as text, video, audio, or graphics. 



Materials Needed: CoUection of various desktop published materials including 
magazines, student reports, school and local newsp^ters; pictures of camccuders, 
laserdiscs, CD-ROM, scanners, etc. (ot the actual device); t^her-made videot^ 
created using a computer and a camccHxier (for example, using VCR Companion and a 
camcorder to ctgtture student rqx>its). 

Time: Three, 45 minute sessions in class; field trip times will vary. 



Activities 

Pre-Activities: 

Teacher Prqtaration 

1. CoUect pictures and/or the equipment to be used for these lessons. 

2. Plan classroom visit(s) and/or field trip(s) with the i^ipropriate persons. 



With the Students . . . 

1. Divide students into cooperative groups of three to four students for the activities. 

2. Discuss and show examples of different types of printed media and the types of 
equipment that may have been used to create each example. 

3. Conduct a tour of a desktop publishing 

in a school or central office or a visit 
to a local newsptqier. Give students the 
opportunity to ask questions and see as much 
production as possible. 

4. Take a field trip to a classroom where 
camcorders and computers are being used to 
develop a tape or show videotape of a video 
that was produced using a compute and a 
camcorder. If equipment is available, 
demonstrate use in class. 



ActivitY: 

1. Provide a classrotxn or media center 

experience where students have the opportu- 
nity to observe and review different types of 
print media, computer productions, and 
videotapes, arranged in centers. 

2. Give students the opportunity to visit each 
center. Have students identify the types of 

that they think was used to create the 
materials. 



TERMS 



desktop publishing 
clip art 
hypertext 
multimedia 
laserdisc 
CD-ROM 
VCR 
scanners 
camcorders 
HyperCard/LinkWay/ 
HyperStudio 
QuickTime 
VCR Companion 
Slide Shop 
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WORD 

PROCESSING 



3. Discuss student observations about the different types of media at each of 
thecent^. 

4 Students should define terms: desktop publishing, chp art, hypertext, 

multimedia, laserdisc, CD-ROM, VCR, scanners, camcorders (see 

worksheet). 

Fnllnw-up Ac» ivitv/Extensions: , j 

1. Have students use at least one of these types of producuon media (i^-. 
laserdisc, VCR, CD-ROM) for a class presentation. 

2. Plan a school-wide media fair providing an opportunity for students to share 
different types of media that they have created. 



Pass out the wcxksheet Have students read the directions. Have students 
complete the woriaheet which requires students to define the computer-gener- 
ated terms then label each term as text, audio, video, or graphics. The teacher 
should reteach as necessary for those items which are still confusing to students 
and provide additional practice activities. 
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ISSUES 
SKILLS 

appucahon 

Objectives 
Addressed by 
This Lesson 



Communications Skills 
13 Hie kamcr win apply 
RESPONSE ftntegiesto 
comprehend or convey 
esqperienoes and mformation. 

23 The leamer win identify, 

or idea mfonnation and 

ideal. 

33 Ihe learner win asieti the 
validity and aocaiacy of 
mfonnation and ideas. 



Computer SkUls (Gr. 7) 

23 Desenbe die advantages of 
iimig computers to generate 
various types of piodu c doos. 

33 Use a word processing 
program to publish a report that 
ooDtains centering, tabs, and 
more than one paragraph. 



Informailoo Skills 
13 Ihe kamer win explore 
reading, listening, viewing 
sources and formats. 

13 Ihe learner win identify 
criteria for excenence in desi g n , 
content, and presentation oi 
mfonnation and formats. 

13 Ihe learner win critique 
mfotmatioo sources and fonnats. 

23 The learner win explore 
research processes that meet 
mfotmatioo needs. 

23 Ihe learner win engage in a 
research process to meet 
infoima&OD needs. 



Computer Skills 
Curriculum 



7 



Tide 
Grade 
Competency 2.1 



SchodLab 
7 

Describe the advantages of using computers to generate 
various types of productions. 

Measure 2.2.2: Using a word processing program, vrrite a persuasive paper 
to convince the school principal to purchase hardware and 
software for a school desktop publishing lab. 

Mateiials/Resources: Word processing software, computers with printers; School Lab 
data Hickpttft (included); access to a school publishing lab; access to someone in- 
volved in desktop publishing. 

Time: Two to three class periods; time in the lab to complete persuasive paper. 

Pre-Activities: 

With the Students 

1. Review how to write a persuasive essay. 

2. Have students practice their editing skills by correcting capitalization and punc- 
tuation errors on the School Lab data file. Then, have students write a persuasive 
essay on a given topic to provide practice. 

3. Plan a trp to a school that has a desktop publishing lab or to a local newqyaper 
office. If this is not possible, invite a desktop publishing professional to visit and 
do a brief presentation to the class. 



Activity: 

1. Visit a desktop publishing lab or listen to a {uesentation by a desktop publishing 
professional. 

2. Have students (in small groups) discuss the kinds of equpment and software that 
they think is essential for a derittop publishing lab at their school. 

3. Give students an opportunity to share their ideas with others in the class. 

4. Give students an opportunity to use these brainstorming sessions to develop an 
outline for a persuasive paper for purchasing hardware and software for a word 
processing or desktop publishing lab. 

Enrichment/ F ollow-up; 

If the school does not have a desktop publishing lab. provide students wim the 
opportunity to present their papers to their 
principal or to the local parent teacher associa- 
tion. 



TERMS 



desktop publishing 
clip art 
scaimer 
laser printer 
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Measure 

Students should bring their brainstorming 
ideas and/or outlines with them to the com- 
puter lab. Students should write a draft of a 
persuasive p^)cr explaining the need for a 
desktop publishing lab in their school (or to 
add additional equipment or software to an 
existing lab). Students should be given opportunities for peer editing and for final 
publishing of their papers. Teachers should reteach and provide additional practice to 
those students expOTencing difficulty with this assignment 
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PROCESSING 



School Lab 

Directions#!: The paragraph listed below needs to be corrected Edit this paragraph by 
correcting spelling and punctuation. You should also center the title of the paragraph and 
indent the first word of the paragraph.. 



why we need a desktop publishing lab in our shcool 

If we had a desktop publishing lab we could do a lot of things in our classes. It would be 
nice if all classes know aboutthe activities taking place in our shcool. we could have a 
shool newpaper if we had a desktop pubUshing lab. this could halp us improve our writing 

skills too. 

Directions #2: Write a persuasive essay on a topic of your choice or a topic given by your 
teacher. Some possible topics: 

1. Smdents should (should not) be allowed to turn in late work without penalty. 

2. Smdents should (should not) be allowed to sell candy to raise money for school clubs 

during the school day. . . 

3. The school system should (should not) provide late buses so that smdents can pamapate 

in after school activities. 



ISSUES 
SKILLS 
APPUCATION 




Objectives 
Addressed by 
This Lesson 



CommimkatkM Skllb 
2 J The leamer win identify. 
/vJVrt or select mfonnitiwi Mti 
ideas. 

23 The kamer win apply, extend. 
Mid fxpand on mfonnatiGD and 
oGooepu. 



Computer Skills (Gr. 7) 

1 J Identify the oi tedmology 

m a variety of careers. 

22 Describe the advantages of 
nemg oomputcfs to generate 
various types of pioduciioos. 



Infonnatloo Skills 

14 The learner wiB relate ideas and 

infonnatioD to life expeiienoes. 

14 The kamer win oommunicate 
reading. tistMiing , and viewing 
experiences. 



o 

ERIC 



Computer Skills 
Curriculum 

Title: News Flash 
Grade: 7 

Competency Z2: Describe the advantages of using computers to generate 

various types of productions. 

Measure 2.2.1: Describe advantages of producing a school newspaper 
with a computer. 

Materials Needed: Examples of various newsp^)ers including ones from school (try 
to get one from elementary, middle, and second^ levels); chart jtapa, markers; 
computer, printer, and software for desku^ publishing to produce newspaper 
(optional). 

Petrie Resources: Journalists frwn the local paper and/or field trip to local paper, 
journslists from tte middle school newspsper. 



Time: One session (30-40 minutes) in classroom; one visit to local newspqier 
(optional); additional time to produce newsptqier (optional). 



Activities 

Pre-Activities: 

With the Students 

1. Tell that they will be responsible for a short, group presentation ra the 

advantages rf using a computer to produce the school newqiaper. To he^ 
them prepare, they will have guest speakers and a trip to the newspapw. 

2. Ask to prepare a short list of questions (2-4) to ask the guest journal- 

ists aft”* die presentation and a short list of questions to ask newsp^ier 
professionals on the field trip. 

Teacher Preparation 

1. Arrange to have news journalists come to the classroom for a presentation and 

arrangements for a field trip to the local newsp^. 

2. Divide gmHftntR into cooperative teams of 4-5 students for group work. 

Activity: 

1. Divide the students into 4-5 person teams. 

2. Have assign a recoider in the group to record the main ideas from the 

guest journalist’s presentation. (Other roles may be assign^ as necessary). 

3. Provide each group with an opportunity to ask group questions. 

4. Remind to record potinent information and provide an opportunity for 

them to ask questions during the field trip. 

5. Provide students with the opportunity 
to meet in their cooperative groups to 
discuss what they learned. 

6. Instruct student groups to make a list 
of the advantages of a newspaper 
created by the computer. 

Follow-up Affrivitv/Extension: 

1. Provide opportunities for students to 

design posters illustrating the advantages of using a computer for newspaper 



TERMS 

desktop publishing 
editing 
layout 
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WORD 

PROCESSING 



productions. 

2. Have a class discussioi on whether there are disadvantages to producing a 
newspaper using a computer. 

3. Do a newqwper on the computer (preferably with desktop publishing 
software). 



Measure 

Have students get into their assigned groups and prqtarc a 3-5 minute presentation of 
the advantages of using a computer to produce a school newspaper. Provide snident 
groups the opportunity to present their oral rqwrts. 




ISSUES 
SKILLS 

appucahon 



Objectives 
Addressed by 
This Lesson 



ComniBDlcfttloB Skills 
la The learner will apply 
prepftnoiooftntegieftoooaipre- 
hcDd or ooovey e3q>erienoea and 

mfoimatioQ. 

2J The learner will identify, 
colkd, or idect infonnation mad 
ideas. 

23 The learner win apply, extend, 
and expand on infonnatiGn and 
ooncepu. 



Computer Skills (Gr. 7) 

2J. Identify tenns related to 
oomputer-geneiated prod u cti on s 
(e.g., desktop publisteg, 
WYSIWYG, cOip art, hypertext, 
muldniedia, laserdiac, CD-ROM, 
VCR, scanneri, camooideit). 



InformatioB Skills 

The learner will relate ideas and 
mfonnation to Hfe experiences. 

13 The learner win oommunicate 
leading, and viewing 

experiences. 



Science (Gr. 7) 

2A Demonstrate the ability to 

5,2 hivestigate the intcractioo of 

tolar energy with the atmosfapbere 

and its effect on weadier systems, 
teasons, and 



Computer Skills 
Curriculum 



Tide: 
Grade: 
Competency 2.1: 



Hurricanes 
7 

Identify terms related to computer-generated productions 
(e.g.t desktop publishing, WYSIWYG, clip art, hypertext, 
multimedia, laserdisc, CD-ROM, VCR, scanners, 
camcorders). 

Measure 2.12: Given a report topic, use a word processing program to 

write a paper describing ways a computer could be used to 
create and present the report 



Materials Needed: Computers with word processing software and printer. 

Hme: Two, 45 sessi ons in class; two to three sessions in the computer lab, 

additional time for research for reports. 

Activities 

Pre-Activities: 

With the Media Professional 

1 Identify and locate approp riate resources for the rqwrts. 

2 ’. Assi^ various roles to the media professional and the classroom teacher to work 

with the students. 

3. Develop a mutually convenient timeline to carry out the activiues. 

With the Students ... . , 

1. Teach the lesson. Production Time, before beginning the activiues m this lesson. 

2. Provide an overview of the lesson activities. 

3. Divide the students into cooperative groups of 3-5 students. 

1 . As a class, discuss different ways that rqxjTts can be created and presented to 

others. This should include formats that students have used in the past as well as 

ones that they only know about (but haven’t used). 

2. Assign cooperative teams a qiecified piece of equipment (i.e., laserdisc, CD- 
ROM, scanner, etc.). The team should discuss ways that this equipment could be 
used to help create or present a report. 

3. Parh cooperative team should present the 
piece of equ^ment to the class. 



Activity! 



Tell students that they will now have the 
opportunity to create their "dream rqxjrt" 
Assign students the topic "Hurrica^." 
Have students think about this topic and 
ways that they could create and |xesent the 
infonnation. 

Provide time for students to begin an 
outline or draft of a paper describing the 
ways they could create and present a report 
on hurricanes using computers. 



TERMS 

desktop publishing 
clip art 
hypertext 
multimedia 
laserdisc 
CD-ROM 
VCR 
scanners 
camcorders 
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Notes: 
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Fnllow-im/Extension: 

Do a report on hurricanes or some other weather phenomenon, using some of the 
c(xnputer*generated iroductitMi techmques available. 



Measure 

Students are given the topic "Hurricanes." Students use a word processmg program to 
write a paper describing how they could create and present a report about hurricanes 
using a computer. 



4 







ISSUES 
SKILLS 
APPUCATION 

Objectives 
Addressed by 
This Lesson 



Commaalcatloiia Skills 
13 The learner wiD apply 
response stiategies to 
OGmpielieDd or convey 
cxpencDoes vid infonnation. 

23 The learner win identify, 

or infotmatioo and 

ideal. 

33 The learner will aiseM the 
validiiy and accuracy of 
infoimation and ideas. 



Computer Skills (Gr. 7) 

23 Desciibe the advanuges of 
using oomputen to generate 
various types <rf produ cri o n s. 



InformaUoii Skills 
13 The learner will exploie 
leading, listening, viewing 
sources and fonnats. 



Computer Skills 
Curriculum 

Title: Computer 'generated Effects 
Grade: 7 

Competency Describe the advantages for using computers to generate 
various types of productions. 

Measure 2.23: Upon viewing segments of a video (e.g.| Star Wars, Tron, or 
Star Trek), describe computer-generated effects used in the 
video. 

Materials: VCR and large screen moniun; commercials, a movie or video se^ents 
c ontaining computeT-generated effects (Beauty and the Beast, Deep Space Nine, 
Jurassic Park, Aladdin)', Computer-generated Effects worksheet (included). 

Time: One-two class periods. 

Pre-Activitv: 

Teacher Prqaration . . 

1. Obtain and preview two or more videos or video segments contauung computer- 
generated effects to use with the class. 

2. Check widi your media professional if you have questions related to cop)nTghL 
Activity: 

1. Discuss the term computer-generated effects with the students. 

2. Show a segment (s) of video ctmtaining computer-generated effects. 

3. Have identify the ones found in the video segment 

Have sn i^^nfs identify some computer-generated effects that they have seen in 
recent movies at on television. 

Assign students a two to five day period to keep a log of television programs, 
movies or commercials that they watch. Students should also record the computer- 
generated effects observed in the program, movie, or commercial. 

Provide class time for the students to share a few of the effects that they have 

found. 
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4. 



5. 



6 . 



F.nrichment/ Follow-up: 

1. Have tape a commacial that shows computer-generated effects and wing 

it to to share with other students. 

2 Take a fi Hd trip to a local television station to learn more about the types of 
computer-generated effects that are used. If possible, have one of the media 
professionals describe the types of training needed far this job. 



Measure 

Show students several video segments 
with computer-generated effects and 
have them list the effects in that pwtion 
of the video. 
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TERMS 

computer-generated effects 
animation 
digitized effects 
laser effects 
cartoons 
morphing 
virtual reality 
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rnmniiter Oenerate H Effects (Wnrd Procpttinp Grnt ip 7 Mpn<turp 2 2 ,?) 

Date: 





GJ 



Name of Video/Video Segment: 




ISSUES 
SKILLS 
APPUCATION 

Objectives 
Addressed by 
This Lesson 



CommunicBtloo Skills 
U Tht Icanicr will ipidy 
prepifUion gtimtcgies to oompre- 
hoid or convey cxpeiienoes 
infonnalioo. 

2A The learner will identify, 
collect, or select mfotmadon and 
ideas. 

23 The leaner will ap^, extend, 
yfwt on infonnadon and 

concepu. 



Computer Skills (Gr. 8) 

2J Revise wofd processed text to 
be a simple desktop pu b lis h ed 
document. 



Information Skills 

M The kamer win lelate ideas and 
infonnatioa to life expaiences. 

13 The leaner will communicate 
reading, and viewing 

experiences. 



Sodal Studies (Gr. 8) 

43 the significance of 
Revolutionary War battles fought in 
North Carolina and their effect oo 
die of the war in other 

colonies. 



Computer Skills 
Curriculum 

Title: NC and the American Revolution, Lesson 1 

Grade: 8 • , v 

Competency 2.1: Revise word processed text to be a simple desktop pub- 
lished document 

Measure 2.1.1: Given a word processed file, change titles and selected text 
to bold style. 

Materials Needed: Research matnials on the American Revolution; computes with 
word processing software, printer, and data diskettes; copies of NC and the American 
Revolution data file (included, optional). 

Time: One. 45 minute session in class; one-two sessions in the media center, two-three 
sessions in the computer lab. 

Activities 

Pre-Activities: 

Teacher Preparation r • i 

1 Develop tentative plans and questions to discuss with the media professional. 

2. Prepar^obtain data diskettes for students to use for their reports. 

3 . Prepare copies of NC and the American Revolution fiie on diskette (or similar 
substitute) to practice making text bold style. 

4. Become familiar with the word processing software that students will be usmg. 



With the Media Professional 

1. Develop and discuss research topics. 

2. THm rify appropriate resources. Secure additional resources if necessary. 

3. Identify roles and plan fw student sessions in the media center. 

With the Students 

1. Divide studMits into cooperative groups. 

2. Provide an ovMview of the activities and a timeline. 

3. DemonstrateAeview how to change text to bold text 

4. Have stii de^rg use the NC and the American Revolution data file (or similar 
substitute) with thdr word processing software to practice changing text to bold 

text 



Actlvitt 



Tell that they will be working in groups to learn more about the signifi- 

cance of Revolutionary War battles foughfmNorth Carolina and their effect on 
the outcome of the war in the colonies. 

Assign each group a topic and provide time for the students to plan and delegate 

research respcxisibilities. 

He^ to locate sppropriate materials for 

their rqiorts (with the media professional). 

Provide opportunities for students to word 
process a draft of the report. 

Provide students time for peer editing, revision, 
and sharing of rqxirts. The original copy of the 
report file should be saved with file name 
battles. 
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6. Change the title of the rqwrt 10 bold text. 

7. Put the name of each battle in bold text. Save with file name Bold.battks and 

print. 

8. Provide a<tHirinnai practice for students by using copies of other group repMts. 
Students should use bold text for tides and sgjpropriate subheadings. 



Students should load the (viginal copy of their group's report entided battles mto the 

wOTd processor. Students should change the tide and other specified text from 

normal to bold text Teachers should reteach and provide additional practice for 
those students experiencing difficulty. 



NC and the American Revolution, Lesson 1 

Directions: This activity is designed to give you practice in bolding text For each sentence, make 
the name of the battle bold text. 

1. The Battle of Moore’s Creek Bridge took place on February 27, 1776. 

2. The Battle of Guilford was fought on March 15, 1781. 

3. General Nathanael Greene was an important general in the Revolutionary War. 

Do you know what role he played in the Battle of Guilford? 

4. Did you know that there was a major battle at Cowpens on January 17, 1781? 

5. Did you know that there was a battle at Camden on August 16, 1780? 

(Resources for information used for this activity came from World Book EngVClopgdta and North 
ramlina Thmufrh Four Centuries by WilUam Powell (The University of North Carolina Press, 

Chapel Hill, 1989). 







ISSUES 
SKILLS 
APPUCATION 



Objectives 
Addressed by 
This Lesson 



CommuiilGatlop SkDb 
IJl The letmcr win apply 
preparation itraiegies to compie* 
beiid or convey cscpeiienoes and 
mfonnatkn. 

2 Jl The learner wiH identify, 

or adect infoimatioD and 

ideas. 

The leaner wiB apply, extend, 
MMt ex p*»d on mfonnatiGn and 
oonoepu. 



Computer Skills (Gr. 8) 

Id Revise word processed text to 
be a simple published 



InformatloQ Skills 

The leaner will relate ideas and 
infomatioo to life experiences. 

1,5 The kaxner win conmunicase 
reading, bitening, and viewing 
experiences. 



Social Studies (Gr. 8) 

4.5 the significance of 
Revolutionary War battles fought in 
North Carolina and their effea on 
the outcome of the war in other 
colonies. 



Computer Skills 
Curriculum 

Title: NC and the American Revolution, Lesson 2 

Grade: 8 . u j 

Competency 2.1: Revise word processed text to be a simple desktop published 

document 

Measure 2.1.2: Given a word processed file and a collection of clip art, 

rearrange the text to ’paste’ the clip art selections, either by 

I computer or by paper and tape/glue. 

vt^tpriak Rp-<iearch materials on the American Revolution; maps; romputeis with 

wend processing software and pmter; graphics package (i.e., MacPaint MacDraw, 
ClarisWoiks, Microsoft Works); cl4> art (on ctxnput^ 
rfklr or print); student reports from NC and the Ameri- 
can Revolution, Lesson 1 . 

Time: One, 45 minute session in class; two sessions in 
the c pnip u tp-r lab; one session in the media center. 

Activities 

Pre-Activities: 

Teacher Prqratation 

11. Obtaincl^artandagraphicspackage(ifavailable) 

for student use. 

1 2. Become familiar with the graphics package that students will use. 

1 3. Pfcom p familiar with the process of "pasting" clip art into a word processing document 

I With the Media Professional 

1. Review lesson plans. • i • xjr> 

2. Identify appropriate resources for students to obtain m^ fw locaimg battles m NC. 

3. Provide a tim e fw students to review, copy, and/or check out resources. 
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With the Students 

1. Provide an overview of the activities. 

Teach lesson entitled NC and the American Revolution, Lesson 1 . 
DemonstrateAeview the use of a grsqjhics padcage. 

Demonstrate and review how to "paste" a graphic into a word processing document (or 
how to format a document to make space for a printed picture that wiU be taped/glued 
into the document). ^ 

Provide students an opportunity to use a graphics package and to paste cupartmtoa 

word processing document 



2 . 

3. 

4. 



5. 



I 

1. Tell students that they will be desktop publishing their American Revolution p^re. 

2. group is to draw (by hand ot using a graphics package) an ^proixiate map showing 

the location of the battle that they researched. 

1 3. Students should also identify appropriate clip art for their reports or make a drawmg. 



Students should load their research projects into the word processor. Students should add a 
inap and appropriate clip art using their word processing package or rearrange text so ttot 
they can "paste" printed copies of the map and clip art by hand. Students should be given the 

opirtunitytoprintafinalcopy of their reportsorphotocopy reports that werecutandpasted 

by hand. 
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WORD 

PROCESSING 



Word Processing, Gr. 2-8 

animation: The design of making an object in such a way as to make it appear to have 
motion. 

button: In hypermedia programs, as object or feature used to create links If 

different cards, to initiate other actions, or to reproduce sound. For example, a button can 

be created to send a message to a laserdisc player to run a video segment. 



camcorder: A hand-held video camera. 

card: In hypermedia programs, an electronic card that is used to stoic some type of data. 
Cards have different components used for information storage or actions. For example, a 
card might have a picture of a tiger, a button to press to hear sound, and text descnbing a 
tiger. Cards of information form a hypermedia stack. 

CD-ROM: Stands for Compact Disk Read Only Memory. An optical disk that can only 
be read from and not written to. 

centering: To place text horizontally or vertically in the middle of a page. 

clip art: A series of picture files that are stored on a disk that can be "clipped" and pasted 
into a document. 

computer generated effects: The use of a computer in making a film to create certain 
effects. 



computer graphics: The creation, display, and storage of pictures with a computer. 

copy: To highlight a section or whole document and leave it unaffected but make a 
duplicate and put it in another place. 

cursor: A highlighted or bright sometimes blinking line or other mark Aat shows where 
the next letter or character appear. Sometimes the cursor is a special picmre or icon. 



desktop publishing: A computerized layout program that integrates graphics and text to 
produce a professional looking document. 



digitized effects: To change analog information into digital information that the 

computer can use to pn^uce certain effects. For example, when a picture is scanned, the 
picture image is digitized. This means that the picture image is converted to a digital or 

numerical format. 



edit: To change or make corrections in a document. 

electronic thesaurus: A disk-based thesaurus for on-screen use. 

field: In hypermedia, an object or area on a card or page where text is entered. 

fde: A word processing document. 

font: A specific design for a set of letters and characters. 



grammar checker: A software program that checks for possible grammar mistakes. 
Suggestions or corrections are often given. 

graphing: A feature in a software program that allows numerical data to be interpreted as 
a graph or chart. 

home row keys: The starting point for your hands when beginning to keyboard. The 
keys on the keyboard a, s, d, f, j, k, 1, ; are home row keys. 

HyperCard/HyperStudio/LinkWay: Authoring systems that allow for text, graphics, 
sound, animation, and other effects to be composed for a presentation or for organizmg 
information; hypermedia. 

hypermedia: A way (for users and programmers) to gather, organize, present, search ^d 
customize information from multimedia, databases, and other types of stored information. 
HyperCard, HyperStudio, and LinkWay are three examples of hypermedia programs. 

(See button, card, field.) 

hypertext: "Active text" where one word is linked to another into a computer program, a 
type of indexing system. (See hypermedia, button, card, field.) 

laseidisc: A disc that is recorded with sound and pictures and read on a laserdisc player 
by a laser beam. 

laser printer. A printer that produces high quality images using a method simUar to that 
of a photo copying machine. 

layout: The physical placement of texts and graphics in a document, 
load: To enter a program or file into a computer’s memory. 

morphing: Used to create exciting visuals and special effects in movies. A film image is 

scanned into the computer then changed by a graphics artist. This image is sometimes 
combined with images created on the computer and then integrated mto a film clip to 
make effects that look real. 

move: To rearrange text in a document. 

multimedia: The merging of traditional computer creation with other media such as 
laserdisc, television, CD-ROM, sound and video. 

outliner: A software program that will assist the user in producing an outline, 
print: To produce a copy of the document onto paper, computer screen, or diskette, 
retrieve: To load a file from a diskette or hard drive, 
save: To store a file on diskette or hard drive for future use. 

scanner: A peripheral device that converts text or pictures into bit-mapped data that is 
put into a computer. The digitized images can then be edited. 

spell checker Part of a word processing program that uses a disk-based dictionary to 
check and correct misspellings in documents. 



tab key: A key on the keyboard that causes the cursor to jump to a specific place such as 
to indent paragraphs or make columns. 

telecomputing: Sending information electronicaUy across a distance using a computer 
and modem. 

type styles: Features in a word processing prograna Aat allow for changes in the 
appearance of text such as bold, itahcs, and underlining. 

virtual reality: A lifelike world that is created by a computer in which participants can 
become part of the action. 

word processing: A process using a computer to input and edit text; a computer 
appUcation that resembles typewriting but allows instant correction of errors, moving text 
to different locations, and other editing functions. 



Primary source of definitions: Unders t anding Computers Through APpliCftPQB S 
(Student's Book and Teacher's Guide); Glencoe, Macmillan/McGraw-Hill. 
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